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Sample trustee reference request


Dear XX

We have been given your details by XX. 

I am [ROLE] of a charity called [CHARITY NAME] and I am emailing because we propose to appoint [NAME OF PROPOSED TRUSTEE] to our board, subject to satisfactory references. 

We would be extremely grateful if you could please comment on [NAME OF PROPOSED TRUSTEE]'s suitability to be a trustee of [CHARITY NAME]. A few lines in response to this email would suffice and I am attaching the advert so that you can see what we are looking for from our trustees. 

Many thanks in advance. 

Kind regards

…
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